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Tpynosoro xomnextusa ot 29.08.19 r.

ITos0:xeHue 00 00padoTKe U 3alIUTE MEPCOHAIBHBIX JAHHBIX YYACTHUKOB
00pa30BaTeJbHOI0 NPOLECCA MYHHIMIIAJIBHOIO 0K0/I7KETHOIO
0011€00pa30BaATEJIBHOI0 YUYPEKACHUA CPeIHell 001e00pa30oBaTe/IbHOM HIKOJIbI
Ne 5 umenn I'epost CoBerckoro Cor3sa C.C. A3apoBa
MYHUIHMIIAJIBHOTO 00pa3oBaHus AOUHCKHUI paiioH

1. O0mme noJ1o:KeHUs

1.1. Lensto manHoro IlonoxkeHus sBISETCA 3alIATA NEPCOHAIBHBIX JTAHHBIX
YYaCTHHKOB 0Opa30BaTEIbHOIO Mpolecca OT HECAaHKIHMOHUPOBAHHOTO JOCTyIa,
HEMPABOMEPHOTO X UCTOJIb30BAHUS WJIH YTPAThI.

1.2. Hacrosimee Ilonmoxkenne pa3paboTaHO HAa OCHOBAaHMHM  CTaTe
Kounctutyuuun PO, TpynoBoro Konekca P®, Koaekca 00 aqMHHUCTpaTUBHBIX
npaBoHapymeHusx P®, ['paxmanckoro Komexca P®, YronosHoro Kogekca PO,
OenepanibHOro  3akoHa «0O0 wuwHopManmu, wuHOpPMATHU3AMU U 3alIUTE
uHpopmanumny, GenepanbHoro 3akona Poccuiickoit @enepanuu ot 27 urong 2006
r. N 152-®3 «O mnepconanpHbIX JaHHbIX», IlocranoBinenus IIpaBurenbcTBa
Poccuiickoit deneparuun ot 17 HosiOps 2007 r. N 781 1. "OO6 yTBep)IeHUU
[Tonoxenuss 06 obGecreueHnn OE30MACHOCTH TIEPCOHATBHBIX JaHHBIX TPH HX
00paboTke B MHGOPMAIIMOHHBIX CHUCTEMAaxX NMEPCOHATBHBIX JaHHBIX"

1.3. TlepcoHanpHbIe MaHHBIE OTHOCATCS K KaTeTOpPHH KOH(MUIEHIMATHLHOU
uHpopmaruu. Pexnm KoH(UIESHITNATFHOCTH TIEPCOHATBHBIX JAaHHBIX CHUMAETCS B
ciydasix 00€3JIMYMBAHMS WM TIO UCTEUEHHUH 75 JIET CpOKa XpaHEHUs, €CIIM UHOE He
OTPEIEICHO 3aKOHOM.

1.4. Hacrosimee IlonmokeHue yTBEp)KIaeTcsi M BBOJUTCS B JICWCTBUE
MPUKA30M JUPEKTOPA IIKOJIBI U SBJISETCS 00S3aTEIIbHBIM JIJIsl UCTIOJIHCHUS] BCEMU
pabOTHUKAMHU, HMMEIONMMU JIOCTYNl K TIEPCOHAIBHBIM JaHHBIM YyYaCTHUKOB
o0pa3oBaTensLHOTO Tpolecca.

2. [loHsiTHE U COCTAB NMEPCOHATBHBIX TAHHBIX

2.1. IlepcoHanbHble JaHHBIE YYaCTHMKOB OOpa30BaTENbHOTO Ipolecca —
uHpopmalus, HeooxoarmMas paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMU U



Kacaronyecss KOHKpeTHoro pabotHuka. Ilog wunHpopmanueir o paboTHUKAX
MOHUMAIOTCS CBEICHMS O (paKTax, COOBITUAX U 00CTOSATEIBCTBAX )KU3HU PAOOTHUKA,
MO3BOJIAIOIINE UACHTU(DULIMPOBATH €r0 JUYHOCTb.

2.2. B cocTtaB mnepcoHaIbHBIX JAHHBIX YYaCTHUKOB 0Opa30BaTEbHOIO
mporecca BXOJAT:

- aHKeTHbIe U Onorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUSI O TPYJIOBOM U OOIIIEM CTaXKE;

- CBEJICHHSI O COCTaBE CEMbHU;

- MACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUS O 3apabOTHOM TJIaTe COTPYTHUKA;

- CBEJICHUS O COIMAIILHBIX JIbIOTAaX;

- CIIELUAJIBHOCTb,

- 3aHMMaeMas JOJKHOCTB;

- HAJIMYUE CYJIMMOCTEM;

- aJIpec MeCTa JKUTENbCTBA;

- TOMaIIHui TenedoH;

- MeCTO pabOThI WK y4eObl YWICHOB CEMbHU M POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIICHUH B CEMbE;

- cojiep KaHKe TPYAOBOIO JOIOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEJICHUIN O HAIMYUHN MaTepUAJIbHBIX IEHHOCTEH;

- cojiep KaHMe JeKIapaluy, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKIUIO;

- MOJJIMHHUKYU ¥ KOTUU MPUKA30B IO JUYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBbIE KHM)KKH COTPYAHHUKOB;

- OCHOBAHHUSA K MPHUKa3aM IO JTUYHOMY COCTaBY;

- Jena, coaep)Kallue MaTephalbl MO TIOBBIIICHUIO KBaIM(UKAIMH U
NEPETOArOTOBKE COTPYIHUKOB, X aTTECTALIMU, CITYKEOHBIM pacciieJOBaHUIM;

- KOIIMU OTYETOB, HAIIPABJIIEMbIE B OpPTraHbl CTATUCTUKH.

2.3. JlaHHbIE JOKYMEHTHI SIBJISIFOTCSI KOH(UICHIMATBHBIMH, XOTSI, YUUTHIBas
X MacCOBOCTh U €IMHOE MECTO 00pabOTKH M XpaHEHUS - COOTBETCTBYIOMIUMA TpU
OTpaHUYCHUS HA HUX HE CTaBUTCS.

3. O0padoTKa NEePCOHABHBIX JAHHBIX

3.1. [Tonx  oOpaboOTKOW  MEepCOHANbHBIX  JIAHHBIX  YYaCTHUKOB
00pa30BaTENHLHOTO nporiecca MIOHUMAETCS MoJTyYeHue, XpaHeHHue,
KOMOMHHMpOBaHHE, TNepenaya Wik J00e APYroe HCIOJIb30BaHUE NEPCOHAIBHBIX
JTAHHBIX.

3.2. B memsix oOecriedeHuss mpaB M CBOOOJ UEIOBEKAa W Tpa)KIaHUHA
paborofaTellb W €ro MNpeAcCTaBUTENd MpU 0O0pabOTKE MEPCOHANBHBIX JaHHBIX
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YY4aCTHUKOB 00pa30BaTeIbHOTO Ipoliecca 00s3aHbl COOI0IATh CASAYIONINE 00IIHe
TpeOOBaHMUS:

3.2.1. O6paboTka MEpCOHATBHBIX JAHHBIX YYaCTHUKOB 00pa30BaTEIbHOTO
mporecca  MOXET OCYHIECTBIATHCS HCKIIOUUTENBHO B IENSIX 0OecrnedeHus
COOJIIOICHNS 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJCHCTBHS B
TPYAOYCTPOICTBE, OOYUEHHH M TMPOJBIKEHUU MO CIykK0e, oOecreueHus: JTUYHOM
0e30MacHOCTH, KOHTPOJII KOJIMYECTBA W KauecTBa BBIMOJIHAEMON paboThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpm omnpenenenun oObeMa UW  CcoJiepkKaHUSI 00padaThIBAEMBIX
MEPCOHANIbHBIX JaHHBIX YYaCTHUKOB 00pa30BaTENIbHOIO Ipoiecca padoToaaTelib
JOJDKEH pykoBoacTBoBaThesa Konctutynumen Poccmiickonn ®@enepannn, TpynoBsiM
Koaexcom u uabiMu (efiepaabHBIMU 3aKOHAMH.

3.2.3. IlomyyeHne NEpPCOHAIBHBIX AAHHBIX MOYKET OCYIIECTBIISITECS Kak
MyTEeM TMPEACTABJICHUS UX CAMUM YYaCTHUKOM O0O0pa30BaTENIbHOIO Mpolecca, TaK U
MyTEeM MOJYYEHUS UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHble JaHHBIC CIEAYET IMOJIy4YaTh Y CaMUX y4YaCTHUKOB
oOpazoBarenpHOro mpouecca. Ecinu nepcoHanbHble JaHHBIE  YYaCTHUKOB
00pa30BaTENHLHOTO MPOIECCa BO3MOXKHO MOIYYUTh TOJNBKO y TPEThEH CTOPOHBI, TO
TOT JOJIKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO OBITh MOJIYYEHO
NUChMEHHOE coryiacue. JIupeKkTop IMIKONIbI JOMHKEH COOOMUTh O  IemsX,
MPEANnojaraéMbplXx UCTOYHUKAX M CIMOCO0aX MOJyYEeHHs MEPCOHATBHBIX JTaHHBIX, a
TaKk € O XapakTepe TMOJUIeKAIUX TOJYYCHHIO TMEePCOHAIBHBIX JaHHBIX U
NOCJIEACTBUX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJy4YeHHeE.

3.2.5. Jlupektop MIKOJBI HE HMMEET IpaBa IMOJy4aTh W 00padaThIBaTh
NEpCOHANBHBIE JaHHBIE y4YacTHUKAa 00pa3oBaTeNbHOTO IMpoliecca 0 ero
MOJINTUYECKHUX, PEITMTHO3HBIX U MHBIX YOSXKICHUSIX M YaCTHOM KW3HH. B ciydasx,
HETMIOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIICHHUW JaHHBIE O
YaCTHOW JKM3HU palboTHUKA (MHpOpMalUsS O IKUZHEIEATETLHOCTH B cdepe
CEeMEMHBIX OBITOBBIX, JMYHBIX OTHOIICHHUN) MOTYT OBITH MOJY4YE€HBI U 00pabOTaHBbI
paboToaTeneM TOJIbKO € €ro MUCbMEHHOI'O COTJIACHS.

3.2.6. JlupexTtop WIKOJBI HE HMEET NPaBO TMOJydaTb M 00pabaThIBAThH
NEPCOHANBHBIC TaHHBIC YIaCTHUKOB 00pa30BaTEILHOTO MpoIecca 00 WX UJICHCTBE
B OOIIECTBEHHBIX OOBCAMHEHUAX WU €ro MNpo(COr3HOM NESITEIBbHOCTH, 3a
UCKJTIOYCHHUEM CITy4aeB, MPEAYCMOTPEHHBIX (peIepaTbHBIM 3aKOHOM.

3.3. K 06paboTtke, nepegaye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX paOOTHHUKA
MOTYT UMETh JOCTYI COTPYIHUKHU:

- Oyxranrepuu;

- MeIpaOOTHUK;

- 3aMECTUTENHN JTUPEKTOPA IIKOJIbL;



- KJIACCHBIE€ PYKOBOIUTENH;

-pabOTHHUKH LEHTpPA 3aHATOCTH HACEJICHUS JIJIsl TPYAOYCTPOUCTBA yUaIIUXCs B
KaHUKYJISIPHOE BpEMSI.

3.4. MHcnonb30BaHHE TEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C LIEJISIMU, ONPEACIUBIINMU UX TIOJIyYEHUE.

3.4.1. IlepcoHanbHble AaHHBIE HE MOTYT OBITh HCIOJB30BaHbI B IEJIAX
MPUYUHEHHUS] MMYIIECTBEHHOTO M MOPAJILHOTO Bpeaa TpaxkiaaHaMm, 3aTpyIHEHUs
peanuzanuu npas u cBoOox rpaxkaan Poccuiickoit @eaepanun. OrpaHnyeHUE MpaB
rpaxxaan Poccuiickoit @enepannii Ha OCHOBE MCMOJIB30BaHMs MHGOPMAIMK 00 UX
COLIMAJIbHOM MPOUCXOXKJICHUH, O PACOBOM, HAITMOHAIBHOM, S3bIKOBOM, PEIUTUO3HON
U TAapTUWHOW TPUHAIJIEIKHOCTH 3alpelieH0 M KapaeTrcsi B COOTBETCTBUM C
3aKOHOAATEIHCTBOM.

3.5. Ilepemaua mnepcoOHaNbHBIX JAHHBIX  BO3MOXKHA TOJIBKO C COTJIACHS
YYaCTHHKOB  00pa3oBaTeJbHOrO  Mpoliecca WIM B ClIydasX,  HOpsMO
MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

3.5.1. Ilpu nepenaye nepcoHANbHBIX JAHHBIX YYACTHUKOB 00pa30BaTEILHOTO
mpoliecca JOJDKHBI COONIIOIAThCS CIIEAYIOIINE TPeOOBaHUS:

- HE Ccoo0maTh MEepPCOHANbHBIC JIaHHBIE YYACTHUKOB 0Opa30BaTEIbLHOIO
mpoIiiecca TPeThe cTopoHe 0€3 MUCHbMEHHOTO COTJIACHsl, 32 UCKIIIOUCHUEM CITy4acB,
KOTJ]a 9TO HEOOXOJAMMO B IEMSAX MPEIYyNPEeXACHUS Yyrpo3bl )KU3HU U 370POBbIO, a
TaK)Ke B CITydasiX, yCTAaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM;

- He coo0IaTh MEPCOHANbHbIE JaHHBICE YYACTHUKOB O0Opa3oBaTEILHOTO
mpoiiecca B KOMMEPUYECKHX 1EJsX 0€3 MICbMEHHOTO COTJIACHS;

- OpeaynpeauTh JWL, MOJYy4YaroUIuX MEPCOHAIbHBIE IAHHBIE YYACTHUKOB
00pa3oBaTEILHOIO MpOoIecca O TOM, UYTO ATH JAHHBIE MOTYT OBITh MCIOJIb30BAaHbI
JUIIb B UENAX, JJIs KOTOPHIX OHHM COOOIINEHBI, W TPeOOBaTh OT OSTHUX JIUII
MOATBEPAKACHUS TOTrO, 4YTO OTO MpaBuiIo coOmoaeHo. Jluma, mnosydaromuye
NEepCOHANIbHbIE  JaHHbIe  O0sA3aHBI  COOJIOJATh  PEXKUM  CEKPETHOCTU
(xkoHbUAEHIMATBHOCTH). JlaHHOE TIOJNIOKEHHE HE PaCHpOCTpaHsETCs Ha OOMEH
MEPCOHANILHBIMU JJAHHBIMU B TIOPSIIKE, YCTAHOBICHHOM (peiepaabHBIMHU 3aKOHAMU;

- pazpemiatb ~ JIOCTyo K  TEPCOHAIBHBIM  JaHHBIM  YYaCTHUKOB
00pa3oBaTeILHOTO TMpOIEcca  TOJBKO CIHEIUAIbHO YIOJHOMOYEHHBIM JIUIIAM,
OMPEICICHHBIM MPUKA30M IO OpPTaHM3allMM, MPU STOM yKa3aHHbBIE JHUIA JOJDKHBI
UMETh TMPABO TMOJydYaTh TOJBKO T€ TMEpPCOHAJbHbIC JaHHbIE YYaCTHUKOB
00pazoBaTEILHOTO MPOIECcca, KOTOPhIE HEOOXOIUMBI 11 BEITOJIHEHUSI KOHKPETHBIX
(yHKmii;

- HE 3ampamuBaTh HHPOPMAIIUIO O COCTOSHUM 3I0POBBSI paOOTHUKA HITKOJIBI,
32 MCKJIIOUEHHEM TE€X CBEIEHUN, KOTOPBIE OTHOCATCS K BOIMPOCY O BO3MOKHOCTU
BBINIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIINH;



- TepenaBaThb [EPCOHANIbBHBIE JaHHbIE pPaOOTHUKA MPEACTABUTENSIM
pabOTHUKOB B MOpsiKE, ycTaHOBIeHHOM TpynoBeiM Kojmekcom, M orpaHM4MBaTh
3Ty UH(GOPMAIIMIO TOJBKO TEMHU MEPCOHATBHBIMH JTAHHBIMU PaOOTHHKA, KOTOPbHIE
HEOOXOMMBI TSI BBITOTHEHUS YKa3aHHBIMU TTPEICTABUTEIISIMHA UX (DYHKITHA.

3.5.2. [Ilepemaua mnepCcOHANBHBIX JAHHBIX OT JEpXKaTelsd WU  €ro
Ipe/ICTaBUTENICH BHEITHEMY MOTPEOUTENI0 MOKET JOMYCKAaTbCd B MHUHUMAJbHBIX
o0beMax M TOJBKO B IENSAX BBINOJHEHHUS 3a7a4, COOTBETCTBYIOIIUX OOBEKTUBHOMN
pUYUHE cOOpa ITUX JIAHHBIX.

3.5.3. Ilpu nepenaye mepcoHaIbHBIX JAaHHBIX pabOTHUKA MOTpedurtensMm (B
TOM YHKCJIE U B KOMMEPUYECKHX IEJIX) 3a MPeiesibl OpraHu3alii JUPEKTOP IIKOJIbI
HE JIOJDKEH CcOoOOIaTh ATH JIaHHBIE TPEThEe CTOpOHE 0€3 MUCBMEHHOI'O COTJIacus
pabOTHHKa, 32 HCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B IEJIX
NPEeAyNpEeXICHUS YIpo3bl KU3HU M 3J0pPOBbI0 pPAaOOTHHKA WJIM B CIydasX,
YCTaHOBJICHHBIX (heZiepalbHbIM 3aKOHOM.

3.6. Bce mepsl koHGUAEHIIMATBHOCTH TpU cOope, 00paboTKe UM XpaHEHHUH
MEPCOHAIIBHBIX JTAHHBIX YYaCTHUKOB 00pa30BaTENbHOTO nporecca
pacmpocTpaHslOTCSl  Kak  Ha  OyMakHble, TaKk W  Ha  DJIEKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTENIN HH(DOPMALIUY.

3.7. He pnomyckaercs OTBeYaTb Ha BOIPOCHI, CBA3AHHBIE C IEpeaadeut
nepcoHaabHOM nHOpManuu no teneony unu daxcy.

3.8. XpaHeHue TEPCOHANBHBIX MAHHBIX JOHKHO MPOUCXOJUTH B TOPSJIKE,
MCKJTIOYAOIIEM UX yTpaTy WK WX HEMPABOMEPHOE HCIOIb30BAHHUE.

3.9. Ilpy npUHATHUM pEIICHUH, 3aTpParvBarolIMX HHTEPEChl pPabOTHUKA
IIKOJIBI, pab0OTOMATENh HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX
pabOTHHKA, MOJYYEHHBIX HCKIIOYUTENIBHO B PE3yibTaTe MX aBTOMATU3UPOBAHHOM
00pabOTKM WM SJEKTPOHHOrO TMoayudeHus. PaboTonarenb Y4YWUTHIBACT JIUYHBIC
KadyecTBa pabOTHHKA, €ro I00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIBLHBIM JaHHBIM

4.1. BuytpenHuii goctyn (JOCTyN BHYTPHU OpraHU3aIuu).

4.1.1. ITpaBo gocTymna K N€pCOHAIbHBIM JAaHHBIM COTPYJHUKA UMEIOT:

- TUPEKTOP IIKOJIHI,

- PYKOBOJUTEIM CTPYKTYpPHBIX TOJpa3[eieHUl 1O  HAaNpaBJICHUIO
NEeATEIbHOCTH  (3aMECTUTENM  JAMPEKTOpa  IIKOJbl,  OTBETCTBEHHBIM  3a
JIeJIOTPOU3BOICTBO);

- cam paOOTHUK, HOCUTEb JaHHBIX.

- JIpyTU€ COTPYIHUKH IIIKOJIbI TIPH BBHITIOJHEHWW UMM CBOHMX CITY>KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepedyeHb JML, HUMEKMMUX JOCTYIl K IEPCOHAIBHBIM JaHHBIM
PabOTHUKOB, OTIPEAEIAETCA MPUKA30M IUPEKTOPA IIKOJIBI.



4.2. BHentHuit 10CTyI1I.

4.2.1. K 4uciy MaccoBbIX NOTpeOUTENEH MMEepCOHANBHBIX JaHHBIX BHE
OpraHM3alMid MOXXHO OTHECTH TOCYJapCTBEHHBIE M  HETrOCYJapCTBEHHBIC
(GYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTICKIIHNH;

- IPaBOOXPAHUTEIIbHBIE OPTaHbl;

- OpTraHbl CTATUCTUKU;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- IO/Ipa3/ICJICHNs] MyHHIIUIIAJIbHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Han3opHO - KOHTPOJBbHBIE OpraHbl MUMEIOT AOCTYN K HH(pOpMALUH
TOJIBKO B c(hepe CBOEH KOMIETEHILIUU.

4.2.3. OpraHu3zanuv, B KOTOpPbIE COTPYJIHUK MOXET OCYLIECTBIIATH
NEPEUYUCIICHUS JIEHEXKHBIX CPEICTB (CTPaxOBblE€ KOMIIAHUM, HETOCYAAPCTBEHHBIE
MEHCUOHHBIE (POH/IbI, OJTATOTBOPUTEIIbHBIC OPTraHU3AINH, KPEIUTHBIE YUPEKICHHUS ),
MOTYT MOJYYUTh AOCTYIN K MEPCOHAIBHBIM JaHHBIM pAaOOTHUKA TOJIBKO B CIIydae
€ro MMUCHbMEHHOTO Pa3peIICHHS.

4.2 .4. JIpyrue opraHuzaiuu.

Cenenust 0 pabOTarOIIEM COTPYJIHUKE WU YK€ YBOJEHHOM MOTYT OBIThH
IPEOCTABIIEHBI IPYrol OpraHu3aliy TOJIBKO C MHCbMEHHOIO 3ampoca Ha OJaHKe
OpraHu3alii, C MPWIOKEHUEM KOMHH HOTAPUAIBLHO 3aBEPEHHOTO 3asiBICHUS
paOoTHHKA.

[lepconanbHble  JaHHBIE COTPYAHMKAa MOTYT OBITh  MPEIOCTABICHBI
POJICTBEHHUKAM WM WICHAM €ro CeMbH TOJBKO C MHUCHMEHHOTO pa3perIeHus
CaMoro COTpyIHUKA.

B cnywae pa3Boga ObiBIIas cympyra (Cynpyr) UMEIOT HpaBO OOpaTUTHCS B
OpraHM3alMIo C TUCBbMEHHBIM 3allpOCOM O pa3Mepe 3apadOTHOM IIaThl COTPYAHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa NepCcOHATBLHBIX JAHHBIX

5.1. Tlog yrpo3oii WM OMACHOCTHIO YTPaThl TEPCOHAIBHBIX JTAHHBIX
MOHMMAETCS EIUHUYHOEC WM KOMIUIEKCHOE, peallbHOe WM MOTEHIUAIbHOE,
AKTUBHOE WJIU TMACCUBHOE TPOSBICHHUE 3JI0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEITHUX
WIM BHYTPEHHUX HCTOYHHUKOB YTIPO3BI CO37aBaTh HEOIArONmpHUATHBIE COOBITHSA,
OKa3bIBaTh JIECTAOUIN3UPYIOIEe BO3ACHCTBHE HA 3alIUIAEMyI0 HH(POPMAIHIO.

5.2. Puck yrpo3sl 1100b6IM HH)OPMAITMOHHBIM pecypcaM CO3Jal0T CTUXUNHBIC
OeICTBUS, DSKCTpEMalbHbIE CHTyal[dl, TEPPOPUCTUYECKHE JCHCTBUS, aBapuu



TEXHUUYECKUX CPEJICTB W JIMHUM CBSI3U, APYrue OOBEKTHBHBIE OOCTOSTENbCTBA, A
TaK)K€ 3aMHTEPECOBAHHBIC U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIHUIIA.

5.3. 3ammTa TmEpPCOHAJBHBIX JaHHBIX MPEACTaBISET COOOM IKECTKO
peraaMeHTUPOBAHHBIN U JTUHAMHYECKU TEXHOJIOTMUECKUN nporiecc,
Npeaynpexaaomui HapylIeHue JOCTYIMHOCTH, HEIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUACHIIMATFHOCTA  TMEPCOHANBHBIX  JaHHBIX M, B KOHEYHOM CYETe,
00ecreunBaOIIMN TOCTATOYHO HAJEKHYI0 0€3011aCHOCTh HH(pOpMaLMK B IIpoLiecce
yIPaBJICHYECKON U MPOU3BOICTBEHHOM 1€ATEIBHOCTH KOMIIAHUU.

5.4. 3ammTa NEpPCOHANBHBIX JAHHBIX PAaOOTHHKA OT HEMPABOMEPHOIO HX
UCIIOJIb30BaHUs WM YTPAThI JOJDKHA OBITh oOecreueHa padoToAaTesieM 3a CUET €ro
CPEICTB B MIOPSAKE, YCTAHOBICHHOM (DesiepambHbIM 3aKOHOM.

5.5. «BHyTpeHHs4 3a1uTay.

5.5.1. OcHOBHBIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOTO JOCTyma K
NEPCOHAIBHBIM JAaHHBIM SIBJISIETCS, KaK IPaBUJIO, IEPCOHAJ, paboTarolui ¢
JOKYMEHTaMu M ©0a3aMu JaHHbIX. PeriameHrtamus JocTyma IepcoHaia K
KOH(QUACHIMAIBHBIM CBEJICHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B UYHUCIIO
OCHOBHBIX  HANpaBlICHUM  OpPraHU3alMOHHOM  3aluThl  HHpOpMALMM U
npeaHa3HayeHa [UIsl pasTpaHUYCHHs] TOJTHOMOYMN MEXIy PYKOBOIUTEISAMU U
CTHECIMATUCTAMH OpPTaHU3aIUH.

5.5.2. Jlns oOecrieyeHUM BHYTPEHHEM 3allUThl MNEPCOHAIBHBIX JIaHHBIX
PabOTHUKOB HEOOXOMMO COOJIIOIaTh PSIT MEp:

- OTpaHMYEHUE M pPErIaMeHTalus COocTaBa PaOOTHHUKOB, (DYHKIMOHAJIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUM;

- cTporoe M30MpaTesibHOE U OOOCHOBAHHOE pacCHpe/esIeHue JOKYMEHTOB U
uH(popMauu MeXa1y paOOTHUKAMY;

- palnMoOHaNbHOE pa3MelieHre pabodnx MeCT PaOOTHUKOB, MPU KOTOPOM
UCKJITIOYAJIOCHh ObI OECKOHTPOJILHOE MCTIOIB30BAHKE 3aIUIIIAeMON HH(POPMAITIH;

- 3HaHWEe pa0OTHUKOM TpeOOBaHMI HOPMATUBHO — METOJUYECKUX
JIOKYMEHTOB 10 3alUTe HH()OPMALIUU U COXPAHEHUH TalHBbI;

- HajguuMe HEOOXOAMMBIX YCIOBUH B TMOMEUICHHMH Ui paboThl C
KOH(QUICHIMATBFHBIMUA JOKYMEHTaMH U 0a3aMu JaHHBIX;

- ONpEeIeNeHHe W pEerJIaMeHTaIusl CocTaBa PabOTHUKOB, MMEIOIINX IPABO
nocTtyma (BXo/a) B IOMEIICHHEe, B KOTOPOM HAaXOAUTCS BBIYMCIUTENIbHAS TEXHUKA,

- OpraHu3aIys NopsaKa YHHITOXKEHUS HHPOpMaIIHH;

- CBOCBPEMEHHOE BBISBIICHHE HapyIIeHHUs TpeOOBaHUI pa3pelrTeTbHON
CUCTEMBI I0CTyIa paOOTHUKAMHU MOAPA3IEICHNUS;

- BOCHHTATENIbHAsT U pa3bsICHUTEIbHas paboTa ¢  COTpPYAHUKAMHU
noJipa3fesieHusl Mo MPEAYNPEXKISHUIO YTpaThl LIEHHBIX CBEACHHUN HpU padoTe C
KOH(UIEHIMATBHBIMUA JOKYMEHTaMU;
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- He JOMyCKaeTcs BblJada JIMYHBIX JeJ COTPYJHHUKOB Ha paboyue MecTa
PYKOBOJUTENEH CTPYKTYPHBIX TojApa3ziecieHui. JInuHbie nesa MOTYT BbIAaBaThCs
Ha pabodyme MecTa TOJBKO JUPEKTOPY, paboOTHWKAM OTaena TepcoHajda U B
UCKITIOUUTETBHBIX CIIy4asX, 1O TUCBMEHHOMY pa3penieHui0  JUPEeKTopa, -
PYKOBOJUTEIO CTPYKTYPHOTO TOApa3fcieHus. (HapuMmep, MPU TMOATOTOBKE
MaTepHaJIOB JIsl aTTECTAIIMK PAOOTHHKA).

5.5.3. 3amura mNEepCcOHANBbHBIX JaHHBIX COTPYJAHUKA Ha DSJIEKTPOHHBIX
HOCHUTEJISIX.

Bce nanku, copepikaiiie nepcoHalbHbIC IaHHBIE COTPYAHUKA, TOJKHBI OBITh
3aIlMIICHBI TTapoJIeM, KOTOPBIH COOOIIAeTCS PYKOBOJIUTEIIO CIYKOBI yIpaBiICHUS
MEPCOHATIOM U PYKOBOJIUTEIIIO CITY>KObI HH()OPMAIIMOHHBIX TEXHOJIOTHI

5.6. «BHeIIHSSA 3a1mTay.

5.6.1. Jlng 3ammrbhl KOH(MUICHIIMATHLHOW HWHPOPMAMA  CO3MAIOTCS
[[eJICHANPABJICHHBIE ~ HEOJIAronmpuUsTHBIE  YCIOBUS W TPYAHOIPEOJIOIUMbIC
MPENSTCTBUA IJISl JTUIA, MBITAIONIETOCsS COBEPUIUTh HECAHKIIMOHUPOBAHHBIN TOCTYII
u oBinajgeHue uHpopmaruen. Lleapio W pe3ynbTaTOM HECAHKIIMOHHUPOBAHHOTO
nocTyna K HWHGOPMAIMOHHBIM pecypcaM MOKET ObIThb HE TOJIBKO OBJIAJICHHUE
IIEHHBIMU CBEJCHWSIMH WM HWX UCIOJB30BAaHWE, HO W WX BHIOM3MCHCHHE,
VHUYTOXXEHUE, BHECEHHWE BHpyca, TMoAMeHa, (anbcuPuKaus COACPKaHUS
PEKBU3UTOB JOKYMEHTA H JIP.

5.6.2. Tlon MOCTOPOHHUM JUIIOM TOHUMAETCA JI000€ JIMI0, HE HMEIOIIee
HETMOCPEICTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH IIKOJBI, TOCETUTENN, PAOOTHUKU
JIPYTUX OPTraHU3aIMOHHBIX CTPYKTyp. I[locTopoHHue nuIla HE OJDKHBI 3HATH
pacnpenenenue (QyHKIUNA, pabouyMe TMPOILECChl, TEXHOJOTHIO COCTaBIICHUS,
oopMIICHUS, BEICHUS W XpaHCHHUS JOKYMEHTOB, JET M pabOymx MaTepHalioB B
OTJIeJIC TIepCoHaa.

5.6.3. [Ina oOecrieueHWs BHEIIHEH 3alIMTHI TEPCOHATBHBIX JTAHHBIX
HEOOXOIMMO COOTIOATh PsJ MEp:

- IOPSIOK MPUEMa, y4eTa U KOHTPOJIS JeATETHHOCTH MMOCETUTEIECH;

- POTTYCKHOM PEXUM OpraHU3aINH;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAIU3AIUY;

- TOPSAAOK OXpaHbl TEPPUTOPHH, 3JaHHUKA, TOMEIICHUH, TPAHCIOPTHBIX
CPEIICTB;

- TpeOoBaHWsA K 3amuTe WHPOpPMAIMM TIPU HWHTEPBHIOMPOBAHUU U
cobecenOBaHUSIX.

5.7. Bce nwuma, cBA3aHHBIE C TOJy4YeHUWEM, OOpaOOTKOW U 3alUTOU
MEPCOHANILHBIX JAaHHBIX, 00s3aHbI MOAMHUCATH O0S3aTEIHCTBO O HEpa3IIANICHUU
MIEPCOHAIILHBIX JTAHHBIX PAOOTHUKOB.

5.8. I1o BO3BMOKHOCTH MEPCOHANIbHBIC JJaHHBIE 00€3TUYMBAIOTCHI.



5.9. KpomMe Mep 3amMTBl MEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIaTEIHCTBOM, YHACTHUKHU 00pa30BaTENIbHOIO Mpollecca U UX MPeICTaBUTENN
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPBI 3aLIUThI IEPCOHAIBHBIX TaHHBIX.

6. IlpaBa 1 0013aHHOCTH YYACTHHKOB 00Pa30BaTeIbLHOIO Npouecca

6.1. 3akperieHne TIpaB yYAaCTHUKOB 0OOpa30oBaTEIBHOTO  TMpOIECca,
pPErNIAMEHTUPYIOIIMX ~ 3allUTy MX MEPCOHAIbHBIX JaHHBIX, OOECHEYMBAIOT
COXPaHHOCTb MOJHOW U TOUHOW MH(OPMAIIH O HUX.

6.2. YuacTHUKH 00pa30BaTelIbHOTO MPOLIECCa U WX MPEACTABUTEIN JIOJKHBI
ObITh ~ O3HAKOMJIEHBI ~ MOJ]  paclUCKy ¢  JOKYMEHTaMH  OpraHM3alluu,
yCTaHaBJIMBAIOIIUMHU MOPSAIOK 00paOOTKU MEPCOHANBHBIX JIaHHBIX, a TaKXke 00 HX
npaBax U 005I3aHHOCTSX B 3TOM 00JIaCTH.

6.3. B mensx 3amuThl NEPCOHAJIBHBIX JAaHHBIX, XPAHAIIUXCA y IUPEKTOPA
IIKOJIbI, YYACTHUKH 00pa30BaTEIBHOTO MPOIECCa UMEIOT MPABO:

- TpeboBaThb HUCKJIIOYEHMS] WJIM HUCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHAJIBHBIX IAHHBIX.

- Ha CBOOOJHBIM OecrjaTHBIA JOCTYH K CBOMM IE€PCOHAIBHBIM JaHHBIM,
BKJIIOYas MPaBO Ha MOJIy4eHHE KOMUM J1I000H 3amucu, cofepxKalleld nepcoHaabHbIe
JTAaHHBIE;

- MEPCOHAJIbHBIE JAHHBIE OLICHOYHOIO XapakTepa IOMNOJHUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

- OINpEAENATh CBOMX IPEACTABUTENEH U1 3aLIUThl CBOMX IEPCOHAJIBHBIX
JAHHBIX;

- HA COXPAaHEHHME U 3aIIUTy CBOEH JIMYHOU U CEMENHOM TAMHBI.

6.4. YuacTHUKHM 00pa30BaTEIHLHOTO MpOoIecca OOS3aHBI:

- MepegaBaTh JIUPEKTOPY IIKOJBI WM €ro MNpPeJCTABUTENI0 KOMILUIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX [AHHBIX, COCTAB KOTOPBIX
ycTaHoBJEH TpyaoBbIM Kogekcom PD.

- CBOEBpEMEHHO cooOmarp paboromaTeato 00 HM3MEHCHHH CBOMX
MEePCOHAIBHBIX TAHHBIX

6.5. YuactHuku 00pa3oBaTeNIbHOTO IMpoliecca CTaBAT IUPEKTOpa IIKOJIbI B
U3BECTHOCTh 00 M3MEHEHMM (paMHUIIUU, UMEHHU, OTYECTBA, NAThl POXKACHUS, UTO
MoJIy4yaeT OTpaKeHUE B TPYJAOBOM KHIIKKE, JTUYHOM KapTOuke OOydaromierocs Ha
OCHOBAHMM TIPEJICTABJICHHBIX JOKYMEHTOB. [Ipu HeoOXOoAMMOCTH H3MEHSIOTCS
JnaHHble 00 oOpa3oBaHuu, npodeccud, CHeuUuaIbHOCTH, MPUCBOEHUU HOBOIO
paspsja u mp.

6.6. B 1menax 3ammrThl 4acTHOM JKW3HHM, JIMYHOM M CEMEHHON TalHBI
yYaCTHUKHA 00pa3oBaTeNIbHOTO IMpollecca HE JIOJDKHBI OTKAa3bIBaThCS OT CBOETO
npaBa Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHA, TOCKOIBKY 3TO
MOXET MOBJIEYb MPUUMHEHNE MOPAJIbHOIO, MATEPUAIIBHOTO BpEa.
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7. OTBeTCTBEHHOCTHL 3a pasriaiieHue KOH(PUIACHIMAIbHOU
HH(OpPMALMHU, CBSI3AHHOM C MEPCOHATIBLHBIMH JAHHBIMH

7.1. TlepcoHanmbHass OTBETCTBEHHOCTh — OJHO M3 TJaBHBIX TpPeOOBaHUH K
opranu3anuu (GyHKIIMOHUPOBAHUS CHCTEMBI 3alTUTHI TIEPCOHATBLHON MH(OpMaIuu
u o0s3aTeNbHOE yCioBHUE oOecieueHrs 3PPEKTHBHOCTH 3TON CHCTEMBI.

7.2. KOpumndyeckue u GU3HYECKUE JHIA, B COOTBETCTBUM CO CBOWMH
MOJIHOMOYMSIMM ~ Blajietonue HuH(opManuendn o rpaxkaHax, IOJyYalolue u
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOATEIHCTBOM
Poccuiickoit ®@enepanuu 3a HapylIeHHE pPEXHUMa 3alIUThl, 00paOOTKH U MOpsAKa
UCITI0JIb30BAHUs ATOM UH(POpPMAIIUH.

7.3. JlupekTtop MIKOJBI, PYKOBOAWUTEIh CTPYKTYPHOTO TIOJpa3CICHHUS,
pasperaronii  TOCTYIl COTPYAHMKAa K KOH(QUICHIIMAILHOMY ITOKYMEHTY, HECET
MEePCOHAIBHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pellcHue.

7.4. Kaxnplii CcOTpyIHUK OpraHU3alUM, TOJyYaloMmMUi st  paboTh
KOH(DUICHIIUABHBIN  JTOKYMEHT, HECeT €JMHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOH(MUIECHIIUATLHOCTh HHPOPMAIIUH.

7.5. Jlunia, BUHOBHBIC B HAapyIICHUH HOPM, PETYIUPYIOMIUX MOJIy4YCHHE,
00paboOTKy ¥ 3amuUTy TMEePCOHANBHBIX JAaHHBIX, HECYT JHCIHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaaIbHbIMKU 3aKOHAMHU.

7.5.1. 3a HeucHoJHEHHWE WIIM HEHaJJIe)Kallee HMCIOJHCHUE PaOOTHHUKOM I10
€ro BUHE BO3JIOKEHHBIX Ha HETO O0S3aHHOCTEW MO COOJIOJICHUI0 YCTaHOBJICHHOTO
nopsifika paboThl CO CBEISHUSMH KOH(DHICHIIMATLHOTO XapakTepa JTUPEKTOp
TITKOJTBI BIIpaBE TNPHUMEHATh mpenycmorpeHHbie  TpynoBeiMm  Kopexcom
JTUCITUTITMHAPHBIC B3BICKAHUSI.

7.5.2. JIOJDKHOCTHBIE JIMIIAa, B OOSI3aHHOCTh KOTOPBIX BXOJUT BEICHUE
MEPCOHANIBHBIX ~ JTaHHBIX, O00S3aHBI  O0ECIEeYUTh  KAKIOMY  BO3MOYKHOCTH
O3HAKOMJICHUSI C  JIOKYMEHTaMH ¥  Marepuajamu,  HEMOCPEICTBEHHO
3aTparvuBalOIIUMU €T0 TpaBa U CBOOOJBI, €CITU WHOE HE MPEIyCMOTPEHO 3aKOHOM.
HempaBomepHbili 0TKa3 B MPEIOCTABICHUN COOPAaHHBIX B YCTAHOBJICHHOM IOPSIIKE
JIOKyMEHTOB, MO0 HECBOCBPEMEHHOE NPEIOCTaBICHUE TaKMX JOKYMEHTOB WU
WHOM MH(GOPMAIH B CITyYasiX, MPEAyCMOTPEHHBIX 3aKOHOM, JITOO TIPEIOCTaBICHUE
HETOJIHOM WJIM 3aBEIOMO JIOKHOM WH(OpManmu — BJICYET HAJIOKEHHUE Ha
JOJDKHOCTHBIX JIMIT aJMHHHCTPATHBHOTO INTpada B pasMepe, OIpeacisseMoM
KoaexkcoM 00 amMUHUCTPATUBHBIX MPABOHAPYLICHUSIX.

7.5.3. B coorBerctBun ¢ I['paxmanckum Koaekcom Inila, HE3aKOHHBIMU
METOJaMH TIOJNyYUBIIHE WH(GOPMAIMIO, COCTABJISIIONIYIO CIYXEOHYIO TailHy,
00s13aHBI BO3MECTUTHh NPUYUHCHHBIE YOBITKH, MPUYEM TakKas e O0OsI3aHHOCTh
BO3JIaraeTcsl U Ha paOOTHUKOB.
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7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHHUE HEMPUKOCHOBEHHOCTH
JaCTHOM >KU3HM (B TOM YHCJIE HE3aKOHHOE€ COOHMpaHHE WM PacCIpOCTpaHEHHUE
CBEJICHUW O YAaCTHOM XKW3HHU JIMIA, COCTABJISIONIETO €ro JIMYHYK WM CEMEHHYIO
TaliHy, 0€3 ero corjacus), HEMPaBOMEPHBIA JOCTYN K OXpPaHSIEMOW 3aKOHOM
KOMIBIOTEPHOU HMH(OpMAIIMK, HENPaBOMEPHBI OTKa3 B MPEJOCTaBICHUU
cOOpaHHBIX B YCTAHOBJICHHOM MOPSIAKE JOKYMEHTOB U CBEJACHUH (€CII 3TH JCIHUS
NPUYUHWIN BPE MpaBaM U 3aKOHHBIM MHTEpecaM IpakiiaH), COBEPIICHHbBIC JIUIIOM
C HCIIOJIb30BAaHHUEM CBOETO CITY>KEOHOT0 MOJIOKEHUs HakaszbIBaeTcs mrpadom, 1udo
JUILICHUEM TIIpaBa 3aHUMaThb ONPEACICHHBIC JIOJDKHOCTH WJIM 3aHUMAaThCS
OTIPEICTICHHON JIeATeIbHOCTHIO, JTM00 apecToM B cooTBeTCTBUM ¢ YK P®.

7.6. HempaBOMepHOCTh JAESITEIBHOCTH OPTaHOB TOCYIApCTBEHHOW BJIACTH H
OpraHu3alid Mo cOOpYy M HCIOJb30BAaHUIO MEPCOHAJBHBIX JAHHBIX MOXET OBbITh
YCTaHOBJICHA B CYJICOHOM TMOPSIKE.



